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Do to others what you want them to do to you. Matthew 7:12 

 

 

INTENT 
 
The staff and governors at Holy Trinity CE Primary School believe that: 

• a safe, happy, caring environment helps to develop self-esteem and promote good 
behaviour. 

• relationships here are based on mutual respect and high expectations, 
• everyone involved in the school has rights and responsibilities and understands that 

everyone else has rights and responsibilities too. 
• behaviour plays a vital role in the life of the school and to the happiness and wellbeing 

of the school community. 

The purpose of this policy is to provide a clear code of conduct for the use of all at Holy Trinity 
CE Primary School - adults and pupils. 
 
Aims 

• To provide a caring and safe environment in which everyone feels valued. 
• To foster positive caring attitudes towards one another and the school environment. 
• To acknowledge that each and every person who joins our community has a part to 

play and that each 
person’s strengths will be valued and celebrated. 

• To ensure we listen with care to one another’s views and opinions and value them. 
• To provide a time and space for reflection for individuals to consider their actions, with 

support if required. 
• To respond in a polite and thoughtful manner to one another. 
• To ensure that there is a consistent approach across school. 

 

  



 

Our School Christian Values, Our Three Rs and Our School Moto 
These form the basis of our school ethos and how we build relationships. They interweave 
through our mission statement, our curriculum and our policies. The Three R’s and golden star 
are displayed in every classroom and are linked into collective worship and weekly reflection 
activities. 

At Holy Trinity, we strive to grow a flourishing community where living well 
together is key, inclusivity and support are embraced to ensure everyone 

feels loved and valued, and learning allows us to achieve and 
succeed.   
 

Thankfulness – Love – Friendship – Trust – Respect 
 

Three R’s 
Responsible Respectful Resilient 
• Arrive on time for school. 
• Be equipped for learning. 
• Move sensibly around school 
• Make good choices. 
• Recognise the choices we 

make. 
• Take responsibility for your 

own actions and choices. 

• Be polite 
• Be kind, considerate & 

accept all. 
• Look after the school 

environment and each 
other. 

• Look after your 
equipment. 

• Listen actively and respond 
kindly. 

• Follow instructions first time. 
• Treat all staff and peers 

equally. 

• Have belief in yourself. 
• Find ways to solve problems. 
• Approach challenges 

positively. 
• Keep on trying. 
• Bounce back after 

difficulties. 
• Do the best you can do. 

 
Key Principles 
At Holy Trinity, we believe that every day is a fresh start for every child. 
The language of right choices is used throughout school. We recognise that all children have 
rights and that you can’t make children do things; they choose their own behaviour. However, 
with an appropriate rewards and sanctions system, good behaviour will become habit forming. 

 
Good choices must also be formally recognised; children who have made good choices should 
be continually praised, affirmed and reminded of their success.  
At Holy Trinity we use the principles of Restorative justice. We ensure that we listen to the 
voice of the child, we create a safe space for them and encourage them to take responsibility 
by promoting the use of mediation. 
 
 
 
 
 
 
 
 



 

Positive Incentives/Rewards 
We offer pupils incentives/rewards for positive behaviour and effort shown in their work. As a 
school, we use Class Dojo Points from year 1. 

• Class Dojo is an online reward system; children can earn points for a range of positive 
behaviours. Children with the most dojo points in every class are celebrated each week. 

In addition, a range of other incentives/rewards are used daily, weekly, termly and annually: 
• Positive comments regarding pupil’s work. 
• Always certificate; awarded each week for a nominated child who always shows that 

they are responsible, respectful, resilient and have ended up on the golden star 
throughout the course of the week. 

• Praise 1:1 and /or praise in front of peers and parents/carers. 
• Taking good work to another teacher and to the Headteacher/Deputy Headteacher 

for praise and stickers. 
• Weekly ‘Celebration Assemblies’, where public mention is made of good examples of 

work and behaviour. e.g, star of the week certificates, always certificates, class dojo 
champion, sports involvement. 

• Sharing achievements with parents. 
• Stickers around school for keeping the 3 R’s, including lunchtime supervisor stickers. 

We believe there is no place for: - 
VIOLENCE, BULLYING, THREATENING BEHAVIOUR, DISCRIMINATION, RACISM, LACK OF 
RESPECT FOR ADULTS AND PUPILS, LACK OF RESPECT FOR PROPERTY, DELIBERATE 
DISOBEDIENCE OR DELIBERATE VANDALISM 
  



 

1. REMINDER 
The teacher should remind the class of expected behaviour at Holy Trinity and that failure to make the 
right choices could result in moving onto the warning system. 
 
2. WARNING AND A POSITIVE TARGET TO TURN IT ROUND 
If children do not respond to the general reminder they are clearly warned that this situation/behaviour is 
not the right choice and that there must be an immediate change. Their name is moved to the edge of 
the green circle on the behaviour chart as a visual reminder for them of this. The teacher will give a clear 
time-limited target which the child must achieve for the warning to be removed. If disruption continues, 
the child will move to “Time Out”. 
 
Actions (minimal low-key response managed by the class teacher) 

- Clear expectations with take up time, praise of other children, eye contact, assertive body language, 
additional reminder of School Values and 3R’s 

- Use of scripts – (a range of scripts and sentence starters to manage behaviour, remind, recognise 
right choices, used by all staff to create consistency and understanding for children). 
 

3. TIME OUT (MAXIMUM 5 MINUTES) 
‘Time-out’ is a consequence for those pupils whose behaviour is continuing to cause disruption in the 
class and who have ignored the previous requests. This will be recorded on CPOMS and parents will be 
informed. Children will be given another target to turn it around. 

Actions (response managed by teacher) 

- Child is warned that they are on yellow, this is a formal warning with clear expectations reiterated 
- Movement to a “Time Out” space in the class to work individually/think about their behaviour/calm 

down 
- Child is asked to make a right choice with a time limit applied, moving back to green if disruption 

stops, (no sooner than 10 minutes after the move to amber) 
- If the child is “caught” making good choices this will be made clear and they can move back to green. 

(Moving on to yellow can only happen twice before a child is moved to red for persistent disruption. 
The child will be warned of this.) 
 

4.PERSISTENT DISRUPTION OR SERIOUS INCIDENTS 

The incident is recorded as red behaviour on CPOMS. The child is taken to a member of SLT to make a 
decision on the sanction and the child should be made aware that the next step could be an internal or 
external exclusion. 

Actions (managed by teacher with support from SLT if necessary) 
- If children move to red, parents will be required to attend and meeting to discuss concerns and a 

potential support plan. 
 



 

 

 
 

Class Time-Out 
Year 1   Year 2 

Year 2  Year 1 

Year 3  Year 4 

Year 4  Year 3 

Year 5  Year 6 

Year 6  Year 5 
 
At Holy Trinity, we discourage the punishment of a whole group of pupils and feel it is 
important too for adults to be careful not to damage relationships and self-esteem by the use 
of sanctions. 
 
Individual Support Plans 
If children are identified as requiring additional support they will have a personalised support 
plan agreed between staff, parents and the child. This will identify key targets which are 
achievable for the child. The Notice, Check and Try process is used during this process to 
ensure that we gather the voice of all those involved. 
 
Serious Incidents 
Where pupils do not respond to our behaviour strategies, or for individual incidents that are 
severe, there will be appropriate consequences; loss of privileges or ultimately fixed term or 
permanent exclusion. In the event of a severe incident of misbehaviour such as violence or 
sexual/racist/homophobic bullying, staff involved must report immediately on CPOMS.  
 
Use of reasonable force 
“All members of school staff have a legal power to use reasonable force. This power applies to 
any member of staff at the school. It can also apply to people whom the headteacher has 
temporarily put in charge of pupils such as unpaid volunteers or parents accompanying 
students on a school organised visit.” (DFE, Use of Reasonable Force, July 2013) 
Any Instances of the use of reasonable force must be recorded on CPOMS. 
 
Lunchtimes 
Midday supervisors are responsible for the supervision of pupils during the lunch break and on 
the playground and are supported by SLT. 
 

Notes 
When children reach Stage 3, a text will be sent to their parents and the behaviour will be recorded on CPOMS. 
If this happens on 3 or more occasions in any half term, parents will be invited to a formal meeting with the 
class teacher. 
If this happens on 6 or more occasions in any term, parents will be invited to a meeting with a member of 
senior leadership. Children whose presentation becomes a concern will be put onto an Individual Support Plan. 



 

Behaviour at lunchtime is maintained by the use of positive praise and rewards. The following 
procedures should be used as a last resort: 

• Any adult gives a warning, using the language of “right choices”. 
• If unacceptable presentation is continued, the child has ‘time out’ for up to 10 minutes. 

This is a time for the child to reflect. 
• Serious incidents will be reported to the class teacher. 
• If there is a concern about a child’s behaviour at lunchtime parents will be asked to 

attend a meeting and a way forward will be considered. 

Recording and Monitoring 
Class teachers and support staff are responsible for recording any incidents on CPOMS. The 
Headteacher and Deputy Headteacher will then be notified and can follow up appropriately. 
 
Governors 
The governing body has the responsibility of setting down these general guidelines on 
standards of discipline and behaviour and of reviewing their effectiveness. The governors 
support the Headteacher in carrying out these guidelines. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


